
Lindsay Lane Baptist Church

Job Description

Associate Pastor:  Minister of Assimilation & Outreach
Principle Function:

Work under the direct supervision of the Administrative Pastor to assimilate new members into the church by providing orientation, follow-up, and progress tracking with regard to their active participation in one or more volunteer ministries.  Develop, maintain, and direct the local outreach programs of the church.
Qualifications:

A professing Christian, called of God, and ordained for the gospel ministry; who adheres to the doctrine and theological teachings of Lindsay Lane Baptist Church and supports the vision and leadership of the Senior Pastor.
 
A strong passion and desire to train and equip the saints for the work of ministry coupled with an outgoing, friendly, self-motivated personality.

Good leadership, organizational, communication, and people skills; able to coordinate, supervise, and work well with volunteers as well as church employees.
Must refrain from the consumption of alcohol and/or tobacco products.

Basic computer skills; word processing and email.
Work Schedule (Full-Time):
A regularly scheduled work week extends Sunday and Wednesday during regularly scheduled education and worship times;  Monday - Thursday from 8:00 a.m. – 5:00 p.m. and Fridays as assigned.  Additional time may be required to appropriately perform the duties related to this ministry position  (i.e. meetings, revivals, conferences, etc.).

Job Duties:

1. Perform all duties of an ordained minister of the gospel; maintaining a high level of spiritual leadership and displaying proper influence and testimony.
2. Evaluate the need for, organize and encourage the development of new ministry opportunities for the church.

3. Coordinate and oversee the development, implementation, and maintenance of appropriate church ministries, to include the enlistment, training, equipping, and supervision of qualified volunteer and/or compensated ministry directors and associates as needed.

4. Devise, implement, and maintain a structured plan for involving new members in one or more of the various ministries of the church, to include orientation courses, new members covenant classes, follow-up, and progress tracking.
5. Host/Conduct regular ministry leader meetings and attend other staff and/or teacher/leader meetings as required.

6. Coordinate appropriate church involvement with community (and/or other) ministry organizations, with regard to ministry opportunities and new ministries development.
7. Devise, organize, implement, maintain, and oversee a structured plan for church wide local outreach efforts in reaching prospective members.

8. Devise, organize, implement, and maintain the process for decision time counseling (in conjunction with the senior pastor) and oversee the decision time counseling ministry team during worship services. 

9. Provide biblical advice and guidance to individuals as appropriate.

10. Prepare and submit an annual budget requests to the Administrative Pastor, managing approved budgets responsibly and adhering to the purchasing guidelines as established.
11. Keep office and other work areas neatly maintained to include monitoring and/or inspecting the ministry related classrooms after use, ensuring that students, workers, teachers, and other users appropriately clean and maintain church facilities.

12. Write/submit monthly newsletter articles pertaining to the related ministry areas.

13. Attend professional development conferences and workshops as needed or assigned.

14. Perform other tasks as assigned.

Salary & Benefits:
Negotiable; commensurate with job knowledge and experience.  Benefits are granted as outlined in the church’s Personnel Manual.
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