Lindsay Lane Baptist Church

Job Description

Maintenance Custodian

Principle Function:

Work under the direct supervision of the Administrative Pastor to clean and maintain facilities and equipment.
Qualifications:

Must possess good work ethic.  Must have the physical ability to perform routine lifting (50-60 lbs.).  
Must refrain from the consumption of alcohol and tobacco products.
Work Schedule (Full-Time):

Monday through Friday 8:00 a.m. – 3:30 p.m. (somewhat flexible as coordinated with supervisor).
Evenings, Saturdays and Sundays as appropriate to complete assigned job duties.

Job Duties:

1. Maintain a high level of spiritual influence and testimony.

2. Sweep, mop, buff, clean, and wax floors according to schedule; vacuum carpets, dust furniture and equipment, wash walls and windows according to schedule.
3. Maintain clean restrooms; replenish tissues and towels.

4. Maintain clean kitchens; replenish paper/plastic products as needed.

5. Empty wastebaskets, trash bins, and garbage cans according to schedule and/or as needed. 

6. Perform unscheduled cleaning tasks, as necessary, after workshops, conferences, revival services, and/or other similar events.

7. Wash, dry, fold, and put away towels, sheets, and other laundry items.

8. Submit purchase requests for cleaning and maintenance supplies and equipment as needed.

9. Operate heating and cooling equipment according to schedule and instructions.

10. Prepare baptistery for use as directed and clean following use.

11. Schedule carpet steam/shampoo cleanings by outside vendors.

12. Open and close building as scheduled.

13. Move furniture, set up tables and chairs for meals, banquets, and other similar occasions; set up classroom areas for regular activities.

14. Make minor electrical, plumbing, and equipment repairs as needed.

15. Paint walls, furniture, and equipment.

16. Perform messenger and errand services.

17. Perform other duties as assigned.

Salary & Benefits:
Hourly; rate is negotiable commensurate with job knowledge and experience.  Benefits are granted as outlined in the church’s Personnel Manual.
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