Family Life Center

Reservations Policy

1. All requests and approval for the use of the Family Life Center must go through the office in advance of the activity.

2. Only Lindsay Lane Baptist Church members, groups and organizations will be permitted to reserve all or part of the Family Life Center, rent free, with the possible exception of other churches or church related groups in our area.  These exceptions would be subject to approval by the Church Staff.  A nominal fee could be charged if approval were granted.  No non-church related teams’ practices will be allowed.  Regarding events such as parties, the FLC may only be reserved for LLBC members or immediate family members of a member, (i.e. mother, father, brother, sister, daughter, son, grandmother, grandfather, granddaughter, grandson, or themselves).  For weddings/receptions, check with church office for separate Wedding Policies.  For non-members and other non-related organizations, a nominal fee based on usage will apply.

3. Time limit on parties is 2 hours.  You are allowed 1 hour before for preparation and 1 hour afterwards for cleanup.  (Total time in Family Life Center:  4 hours.)

4. Reservations may be made only by an adult member age 19 or older.  This person will sign to get the key and is the person in charge.  This person must be present for the duration of the event.  He/she will be held responsible.

5. Reservations will be made on a first come, first serve basis.  Church programs have priority.  In the event of a conflict, Lindsay Lane Baptist Church groups will take precedence.

6. There will be no events scheduled during any worship services or other church wide programs and the FLC will be closed 15 minutes prior to all worship services.

7. Free play times are Monday:  6:00 P.M. – 9:00 P.M. and Saturday:  8:30 A.M. – Noon.  During these times the FLC will not be available for reservation for any other events.  Keys will be issued according to the rules (19 or older), on a first-come, first-serve basis.  Person(s) receiving keys will be considered the person in charge and all applicable rules of use are in effect.  These times are subject to expansion and/or change with two weeks prior notice of the church (as need is determined by the staff and/or the church).  Church sponsored events will of course take precedence.

8. Reservations are limited to a maximum of one per family, per month.

9. Reservations should be promptly cancelled if plans are changed.

FAMILY LIFE CENTER

GENERAL RULES AND KEY SIGN-OUT FORM

1. The Family Life Center will be closed during regularly scheduled church wide meetings and will be closed 15 minutes prior to all worship services.

2. The person in charge (age 19 or older) is the one who makes the reservation and who signs to get the key.  He/she will be held responsible.  Due to the importance of supervision, this person must be present for the duration of the event. Only the area(s) scheduled are to be used.  Person(s) in charge are responsible to see that your group does not wander into other areas.

3. The Family Life Center is a part of the Lindsay Lane Baptist Church, and those participating and enjoying the activities should conduct and dress themselves accordingly.

4. No tobacco of any kind will be allowed in the Family Life Center.

5. No alcoholic beverages or profanity of any kind will be allowed on the premises.

6. Halter-tops and short shorts are not acceptable apparel in the Family Life Center.

7. Rent of the Family Life Center for LLBC members will be free.  For weddings/receptions, check with church office for separate Wedding Policies.  For non-members and other non-related organizations, a nominal fee based on usage will apply.

8. Time limit on parties is 2 hours.  You are allowed 1 hour before for preparations and 1 hour afterwards for cleanup. (Total time in Family Life Center:  4 hours.)

9. The person in charge will be responsible for cleaning all areas used.  This includes:  If you take out tables and chairs to use- put them back in storage when done, clean floors- sweep and mop if necessary, take all garbage to dumpster in parking lot and replace garbage bags, clean stoves and sink areas, take home all items brought with you, and leave all restrooms clean.  The building should be left ready for the next function scheduled.

10. Tablecloths, when used, must be cleaned, starched, pressed and returned to the church within five (5) business days or the next scheduled function.  If this is a “social” event, you are responsible for the charges associated with cleaning.

11. Blinds, etc. or other permanent fixtures are not to be moved or taken down for events.

12. When playing basketball, please wear tennis shoes only.

13. Lindsay Lane Baptist Church assumes no responsibility for loss, injury, or damages to persons or property.  This is the responsibility of the applying individual or group.

14. If major damages occur to facilities during your event then you will need to report this to the church office and coordinate the payment and/or repair work.

15. The person in charge should sign out the key in advance of the event during regular church office hours and the key should be returned to the office promptly afterwards.  Keys will not be assigned to members on a permanent and/or extended basis with the exception of paid staff, deacons, and ministry directors whose use of the FLC is necessary for fulfilling their ministry.


I Agree To These Rules In Accepting This Key: ___________________​​_____     ______________________  





Person in Charge:   (Printed Name)                          (Signature)                                                                           

Key #_______  Date:__________  Church Staff Member Initials Issuing Key:_________________ 

Date Returned:___________   Staff Initials:___________

* REMEMBER – ALL requests and approval for the use of the FLC must go through the office in advance of the activity.
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