Lindsay Lane Baptist Church
Accountable Reimbursement Plan
Lindsay Lane Baptist Church hereby establishes an accountable reimbursement plan for all ministers with the following terms and conditions intended to comply with all applicable tax rules.

1.
The church will reimburse only reasonable ministry related business expenses incurred by a minister.  Subject to approval and budget limitations, these expenses will include:

· Business use of automobile, up to the current IRS standard mileage rate; (Routine mileage to church from home for daily work and from home to church for lunch breaks is considered “personal” and thus is not reimbursable.  However mileage from home to church to attend meetings and other events which are not part of the minister’s routine daily work schedule is considered business related and thus is reimbursable;) 
· Business travel away from home: transportation, lodging and meals on overnight trips;
· Convention, conference and workshops expenses;
· Expenses incurred for church-approved trips to teach/preach at other churches, conferences, workshops, and conventions; (if another church, convention or  conference pays a minister’s a mileage rate, it is proper for the church to only reimburse the difference in the rate received by the minister and the church’s approved mileage rate); 
· Continuing education expenses;
· Vestments worn for worship or other religious ceremonies; business attire bearing the church’s emblem or logo to be worn as a representative of the church is reimbursable up to six items per calendar year;
· Subscriptions, books and tapes, if related to ministry or employment;
· Computers and other similar equipment required for church work;
· Spouse’s travel expenses where the spouse accompanies the pastor, but only if the spouse was required by the church to be present for a business purpose (e.g. the spouse is an elected delegate to the SBC, or participating in an event as an “official” representative of the church);
· Long-distance telephone calls made to the church from home or incurred while traveling on church business or vacation;
· Entertainment/hospitality expenses, if business connection requirement is met.  (i.e. Lunch meetings with church officers and ministry leaders to discuss church business);
· Other business related expenses allowable on Schedule C of the IRS tax return.

2.
The minister will account for each allowable expense in writing at least every 60 days.  Documentation will include the amount, date, place, business purpose and business relationship of any person entertained for each expense.  A receipt will accompany the documentation.

3.
The minister will return advances that exceed actual business expenses within 30 days.

4.
Under this accountable arrangement the church will not report reimbursed amounts as taxable income on the minister’s Form W-2.  The minister should not report reimbursed amounts as income on their federal income tax return.
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